
Sketchup Start-Up Guide 

 

Sketchup is probably the most user friendly package which allows you to work in 3D.  It is used every 

day in many different industries such as architecture and construction, commercial interior design, 

product design, lighting design, gaming design and 3D printing – just to name a few!  It really is 

worthwhile getting to know this package and thinking about how it can allow you to translate your 

ideas into reality. 

 

The key tools that you will learn on this course are: 

o Using 3D visuals to improve communication between you and your client 

o Creating a space which is real and drawn to an accurate scale 

o The ability to use 3D blocks to make your space look furnished and alive e.g. furniture, 

graphics, people... 

o How to output the space that you have created ready for presentation 

It is important that you know that there are a couple of different versions of Sketchup available.  The 

first is Sketchup/Sketchup Pro – this is for commercial use and not great for you guys at the moment 

so unless you want to fork out the best part of £500 – don’t   download   it!   The   one   you   need   to  

download is Sketchup Make – a completely free version for you to use when you want, for as long as 

you  want  (you’ll  get  a  free  8  hours  of  pro  when  you  download  this  version).    Here’s  the  link: 

http://www.sketchup.com/products/sketchup-make 

 

Once  downloaded  and  setup  you’re  ready  to  start  working  in  Sketchup make.   

 

 

 

         
 

 

http://www.sketchup.com/products/sketchup-make


Getting setup: 

 

You’ll  notice  once  everything’s  downloaded  you  get  3  packages – ignore Layout and Style Builder – 

you just need to focus on Sketchup.  Open up Sketchup and follow the instructions below: 

o Set up your template – hit the template tab and select   the   tab   “Architectural   Design   – 

Millimetres” 

o If  you’re  not  used  to  it  already  – start thinking in millimetres! It takes a little while to get your 

head  around  but  it’s  worth  it  in  the  long  run 

o Hit  the  button  “start  using  Sketchup” 

o Once  you’ve  got  Sketchup open  you’ll  see  an  instructor  window  pop  up  – close it – it’s  slightly  

misleading as it jumps quite quickly from tool to tool 

o Get rid of your little man/woman sitting at your axis – they’re  purely  there  to  show  you  scale  

but  they’ll  get  in  the  way! 

Key points: 

o Edges – your edges are creating using lines, these are the wire frame of your shapes/spaces.  

Everything drawn in Sketchup is made out of straight lines, even the curves and circles you 

create will be made up of multiple facets to give the illusion of straight lines.  Edges tell 

Sketchup where the outlines of your shapes are. 

o Faces – when you start to link up your edges you will see that Sketchup begins to make faces, 

these are the flat surfaces which you can later apply texture/graphics/colour to.  

o Axis – I always use this as my starting point as Sketchup centres itself on these guides.  Once 

you  start  drawing  you’ll  see  that your drawing lines are based around these lines too 

o When  drawing  in  the  direction  of  these  axis  (blue,  red  or  green)  you’ll  see  that  the  line  you’re  

drawing will turn the colour of the axis.  This will help as your drawings become more 

complicated 

o Guide box – in  the  bottom  right  hand  corner  of  your  screen  you’ll  see  a  little  box  – this is key 

for  you  drawing  accurately  and  allows  you  to  determine  all  sorts  of  different  things.    You’ll  

see that this changes as you select your different tools e.g. when you are drawing lines this 

box  allows  you  to  determine  the  length  of  that  line,  or,  when  you’re  drawing  circles  it  allows  

you to determine the radius. 

 



Start Drawing: 

Sketchup  uses  lots  of  shortcuts  to  help  you  out  while  you’re  drawing – try and get into the habit of 

using  the  shortcuts  early  as  it’ll  make  drawing  nice  and  quick  once  you  get  used  to  it. 

o Line tool – L is your keyboard shortcut.  Your line tool allows you to start drawing your 

outlines in 2D.  Start from your origin and draw either in the direction of the red or green axis.  

Click  your  starting  point  of  your  line,  move  your  mouse  in  the  direction  that  you’d  like  to  draw,  

type in the length of the line (this will pop up in that little box) and hit enter: Sketchup will 

draw the line for you 

o Linking lines – once you complete your line you will see that Sketchup offers you another line 

– this  is  helpful  when  you’re  drawing  your  layouts  or  creating  shapes. 

o Rectangle tool – R is your keyboard shortcut.  This allows you to draw basic shapes, again you 

can use your box (bottom right of the screen) to determine the size of these.  The first number 

you type is your red axis dimension, type a comma, then type your green axis dimension.  

o Circle tool – C is your keyboard shortcut.  Once the tool is selected look  at  your  little  box:  it’ll  

ask you to determine the number of sides (the more sides there are – the smoother the edge 

of  your  circle).    Once  you’ve  determined  the  number  of  sides  click  a  central  point,  move  your  

mouse  away  from  this  point  and  you’re  starting to draw your radius.  Again you can determine 

the size of your radius in the little box.   

o Push/pull tool – P is your keyboard shortcut.  This  allows  you  to  extrude  the  faces  that  you’ve  

created using your lines or shapes.  Again use the little box to determine how far you want to 

extrude your shapes.   

 

These tools are probably enough to get you going – have a good practise on these, get yourself familiar 

with  the  shortcuts,  how  you  can  play  with  the  shapes  that  you’ve  created  and  make  sure  you  save  

what  you’ve  done!   

 

 

 


